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SAFE Person Screen
Name/Address

Ethnicity/Hispanic/Tribal Information

[ General Tab. ]

7 SAFE - [Person -

ﬁ File - fdit  Function Modole  Win

dow  Help

e P ENIR D0 ORY v BaHE

/

|Persu¢:_ Client ID: BN Person ID: 2SS DOB: SN Gender: I
General |Heh’|:ase | Eligibility | Documents | Health | F's_l,lc:husociali Education | Purch Svc "_l_’l
Last: i First: | Mm:| Person ID: SEREE
Gender: |Male "i Hispanic: | . Vi Client 1D: ﬁ_‘
DOB: | ~ Age:] [ Ethnicity "\ ssu: DR
DMIB Status: I "I Juw. Court Hbr: I
Deceased Date: I A Language: , vi
Deceased Status: I vl Email:

Tribe: |

Band: | Enrollment Hbr: |
Contact: | I Tribe CtHbr: |
Address: | Tribe Hotified: |

Phone:

l",‘?.\‘

=

[ Tribe Information. ]

f Ethnicity \

American Indian/Alaska Native Yes Hispanic
Asian
No

Black _

. Cannot Determine
Cannot Determine Undenown
Pacific Islander
Unknown

QV hite j
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Adding a M1706’s to SAFE

Click on the Person Screen
“Health Tab”.

ﬁ_ File Edit Function Window  Help

mMeain

e E e o i (o 5 5D MY e | Hep | & e
|F‘erson:w Client ID\ Person Im DOB: ﬁ Genderaii
General ] Fef/Case ] E ligibility ] Documents Health lF'S_I.Jc:hDSDc:iaI] E ducation ] Purch Swo ILJ_
Event | Completed Due Date | Comments Source | Status|
Health
Details
] (13 1le??
Click the “health details” button.
Click on the
(13 2
MI1706 tab”.
]
S B AMI DD F G oA » Faod & =2
‘Personm Client ID: Person IDmAge:-*DOB: Wander:‘
Case Worker Phone Number Health Worker Phone Humber
Surnmary IHSDM Conditions 1 Allergy/teds ] Immunizations 1 History 1 MIFOE ] HC Professionals
Event | Completed Due Date Comments Source Stmuslﬁl
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:ﬁ-.‘-'!i.e Ed‘\"‘! figw  Funckion P-ﬂo-jl;ie ‘Window ‘-'r:lD S
- |
[ B AESHIF DB OAY 2 Fald & 5
Person: AN Client ID: Person ID:4WMeES Age: 9 DOB: IR Gender@p
Case Worker Phone Number Health Worker Phone Humber
Summary I HSOM I Conditions | Allergy/teds I Immunizations | History MI7F0E HC Professionals
MiT06 Number ! Begin Da‘le| End Date | Issue Dateilssuer | Reason Comments

Right click.
Select “Add”.

ﬁFlIe Edit View Function Module Window Help

| EfTF e EDIR DB OAY 2 Tl S 2
Person:- i Client 1D: Person ID: g Aged DOB.WEIMENS Gendergh
Case Worker Phone Number Health Worker Phone Humber
Summary | H50M I Conditions | Hllergy/Meds | Immunizations | History MIFOE |HE Professionals
MiT06 Number | Begin Date End Date | lssue Date |lssuer Reason Comments

Add the information to

appropriate fields.
Save!

**When extending an MI-706 make sure to update the end date field in SAFE.
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SAFE Person Screen
Resource for locating information about the Removal Home

Ref/Case Tab on the Person Screen
This tab has the SAFE case history for the client.

]Persun: Client ID: e Person ID: mmmmm  poB: S Gender: @l

] F's_l,lc:husociali Education l Purch Svc 1‘_]_"'

eneral Ref/Caze ]Eligibilit_l,l } Documents l Health

Case
Caze

Alleged Perpe 1043110 g Unsub: 54 CPS DCFS  Morthern
Alleged Wictim1005540 [ 3 Unsub: FPSA CPS DCFS  Morthern

Casze  \Victim 999558 Sub: e CPS DCFS  Morthern
Referral Nncertain 315305 Unaccepted CPS DCFS  Marthern
Caze  Cyse Contact 913445 | Acoption Final SCF DCFS Morthern
Caze  Chid Cliernt 31353431 Adoption Final SCF DCFS  Marthern
Case  Cazg Contact 913437 SCF DCFS Morthern
Caze  Fostdy Child 913441 SCF DCFS  Morthern
Case  Victim 311100 Sub: FP DY CPS DCFS  Morthern
Caze  Child Chent 309229 : Change in ServiceMare Intensive ICAR DCFS Morthern
Referral Alleged Rerpe 9251 44 | Unaccepted CPS DCFS  Morthern
Referral Alleged “Wotim 5545739 Unaccepted CPS DCFS  Marthern
Caze  Child Clie 44902 , Mowved, Cannot Locate CAR DCFS  Morthern

Caze  Child Client

L \ .{ i

7a5934 Administrative Decizion CAR DCFS  Marthern

) ) . Use the scroll bar to
Previous case information can be view other columns.

accessed by “Double Clicking” on
the case, or by “Right Clicking” and

selecting “Go to Case”.
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Family information located
on the “General Tab” of the
Person screen.

s SAFE - [Person
ﬁ File Edit Furngtion Module ‘Window Help

B B AT AEDIR D OAY B TR =

IPersun:_ Client ID: B0S0ENEE Person ID: B DOB: D Gender: il
General |F|ef.-’l:a$e | Eligibility | Documents I Health I F'sychosaciall E ducation I Purch Swvc ‘LlLi
Last: [ First: | M: Person ID:
Gender: [mmm x| Hispanic: | ] ClientID: jmowowms
DOB: | tommmmm  Age:m Ethnicity S
DOE Status: s |~ | Juv. Court Nbr:

Deceased Date: I 00 0oag Language: | vi

Deceased Status: I vl Email:

Tribe: | I

Band: | Enroliment Hbr: l

Contact: | I Tribe CtHbr: | pone e = A

Address: | Tribe Hotified: | i £t =
! Phone: i‘_‘!_ Cumments:. ~

zipp | City: | State: | =] 1= |

Address: 1of5 Tl A M

Ta— =1

== \ -

Address and phone number
history for client.
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Case and family information located on
the “Document Tab”
of the person screen.

" SAFE - [Person -

ﬁ File - Edit  Fumction: Module  Window \delp

e

D LTI AERDL T OATY e F S

|Persnn:_ Clierrthl:_ Person ID; TN DOE: N Gender: Bl
General | Ref/Case | E ligibiity Documents IHeaIth | F'S_I.Jchosociall E ducation I Purch Swi 'Ll_'|
e
| " Broweser (+ Table |
bt lan urt-Coburn, DoratiFinal - | 19dands | 9.an 1 10 ;_
Progress Summary/Court Report (Foster | Burt-Coburn, DorotFinal - | 04bay0S DdMay0s | 04bay05 913441 SCF fdo—
Care Cazes) .
Progress Summary/Court Repart/fFaster Burt-Coburn, DorotFinal | 02hay05 | 03hay05 | 02May05 913437 SCF mr
Care Cases)
Service Plan I Burt-Coburn, DorotFinal | 04Apr05 | 1980105 | 1940r03 1913441 SCF lde
\Residential Care Screening Fu:urh Burt-Coburn, DorotFinal | 13400035 | 13240005 | 1340005 913441 | 5CF dc
Functional Assessment I Yoder, Dixie H Draft | 10Dec03 | 084ApH05 913441 SCF e
Progress SummaryfCourt Repfrt (Foster  Burt-Coburn, DorotFinal | 08Feb0s | 14Mar0S | 05Feb0s 9135441 SCF mr
Care Cases)
Progress Summary oot Rey’urt (Foster |Burt-Coburn, DorotFinal | 28Jan0s | 24Feh0s | 25Jan0s 913437 SCF mr
Care Cases)
Service Plan I Burt-Coburn, DorotFinal | 25.4an03 | 25Jan0ds | 25Jan0a 9_1__34_3?__§'§F_i_d_cvl
£ / 11 5 |

“Right Click”.
Select “Document View”.
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/ Case Activity Logs can \
contain valuable information.
You may want to contact a
particular worker for more
information regarding an
activity log.

- /

s SAFE - [Activities - |

ﬁ File Edit “iew Functioy Module ‘Window Ngelp

e e MIDNI P DO AT = Ha BEHS B

Deail | Summary | \
Case: | ] \ x| CasePersons< , A |
—Search Criteria \ ]
Find: | \ In: [Marrative _* | Date From: | To | Search | Clear I|
\
B il [ (Mindes|[Final -~ t -]
Atty Priv (ll)
’ ~
; bl
[ [oomarvos |oooo [ 1|minutes]|Final _~ |[Caisteral Telephone Contact > Rl
Atty Priv (M}
w
< 3
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SAFE Removal/Custody Information
Person Screen

Out of Home Tab
located on the person screen.
Removal/Custody radial button.

%8 e LTI M IR WLORY EL& H-
|
|Persun:_ Client ID: Person ID: N DOEY W Gender: [
Documents l Health l F's_l,lchusucial} E dugation l Furch Sve l F amily Out-0fHarme l‘-.-\-"urker Tﬂﬂ
View -
" Placement History (* Removal | Custody i Permanency Goals
Removal Dt RCID _Case Type Remv RC ID Remy Case Type Referral Source _Placement Reason Custody Re
[ Removal Date. ]
KN | i
Remowval Harrative kems Custody
J'Emerqencv situation that preverted child from remaining st home 4 Protective: |
J’l.-“-.lhv iz it cortrary to childs welfare to be left in the home? - Temporary: |
\fﬁeasunable effortz to prevent removal | | Dept: Uo!un‘fary:
B . B Adjudicated: |
Release:
- Rem/Cust Info |f

/

[ Custody types and dates. ]

**This screen contains the information from the SAFE removal wizard. Custody
types and dates can help determine the eligibility month.

10
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SAFE Case Lists

Utah Child Welfare Management System

'SAFE

| Launch SAFE Website Dedicated to the Protection and Well Being of Utah's Children

Attention!!!! The SAFE Helpdesk will | EOUTMY SAFE will NOT be available
be unavailable Tuesday, Jan. 17th from 11 beginning Friday, Jan. 13th at 11:45

a.m. to 1 p.m. to attend a staff meeting. p.m. until Tuesday, Jan 17th at 7
a.m. so that our server can be
o upgraded. vl

Caze |Intake I Diirectory I Provider whork, Lu:uadl

7| &
:D_

Action [kems Activities Cage List Select Cagze Ligt  Caze Creation Formz Leave SAFE

Select “Case List” from the
SAFE Main Menu to display your
assigned case list.

11
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Case List Display
Fﬁ Case List -

— Search bu—
Region/Office Worker: ]'NESfEFHJPrDVD Family Service: @y |Case Type: [[ALL] =

% Primary Client Dnly " All Clients ™ Al Persons 7 All'workers

Casellame ~ StartDate  IV-EElig MedElig PrimaryWorker ~ DOB  Role
SCF 184Aug0S5 00:00 FT FC-F 20Dec2000Faster Child E
SCF B 160ecO4 00:00 [l FC-C : ; 0:5Jun1997 Foster Child
SCF | 23Jun03 00:00 FT FC-F 23Jul159585 [Foster Child
SCE . 13Jul0s 0000 FT FC-F ; 21Ju1 931 Foster Child
SCF . 182ug05 00:00 FT FC-F 22Jul 997 Foster Child
SCF 12Jan05 00:00 FT FC-F . 21 A1 39 Foster Child
SCF 25Jun03 00:00 R FC-C | 04Jur1 957 Faster Child
SCF 165ep04 00:00 i FC-C . 220ect 9587 Foster Child
SCF 295ep53 00:00 FT FiC-F 10Mar1 35358 Foster Child
SCF e 11Jul00 00:00 [ FC-C ' : 138ug1591Foster Child
SCF 024ug035 00:00 ille] FC-C 02Jul1939 [Foster Child
SCF o 154&pr84 0000 [ DD-D 17hdar1 994 Foster Child
SCF 17 Aug04 00:00 FE FC-C 04Jan1931 Foster Child
SCF 05&pr05 00:00 FT FC-F 030ct1954 Foster Child
SCF 220ct04 00:00 M FC-C 0:3hday1 S3EFoster Child
SCF 24.Jan05 00:00 i FC-C 26Jan19688 Foster Child =
Total Cases: §16 ’L‘
1 K§ X 1 »

/ Information available from your Case List \
Case Name

Case Type

Start Date

Primary Worker

Eligibility

Total Cases assigned

More columns and information available by using

K the scroll bar at the bottom of the screen. j

12
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Using the SAFE Case List to Find New Cases

[ From the Main Menu —“Select Case List”. J

'ﬁnﬁn"ﬂenu

Utah Child Welfare Management System

1: SAFE

Dedicated to the Protection an: ell Being of Ltah's Children

EouTyd SAFE will NOT be available
beginning Friday, Jan. 13th at 11:45
p.m. until Tuesday, Jan 17th at 7
a.m. so that our server can be

O upgraded.

Attention!!!! The SAFE Help\esk will
be unavailable Tuesday. Jan. 17th\from 11
a.m. to 1 p.m. to attend a staff mekting.

Caze | Intake I Directary I Provider I ork. Lu:nadl
= v = = Bar
a— = = o
=l &&= . =l =]
Action [kems Activities Caze List Select Caze Lizt  Casze Creation Forms Leave SAFE

From the “Select Case List” menu, make
sure “My Case List” is highlighted, then
click on the “New” button.

\

Select Case L

N\

| Case List

=]

[My Case List]

[My Offices]

[My Primary Office]
[My Team & Offices]
[Mly Team]

Referral List

“Wwiorker Azsignmment

Case List Activity Summary

Subsidy Provider Mailing

\ Health Matifications

ey | Edit |
[elete |
Cancel I

13
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Case Type Select “End Date”.
Select “Equals” from the drop down menu. Select “Null”.
Select “SCF” from the row browser. Leave “Blank”.

& Define Case List\ \ X / /

__Searchtem\ ch _
£ |Case Type N ‘/_vj‘]ﬁluals A ervizion in Suly/ Care ﬁl ggarch i
£# |End Date R 0T el ¥ e
27 | Blpervisor | ||Equals || ﬁl
2| =l /_-:]] /_ Recoilds Found
QUEI":." Collector %&
Savelist... ‘ Save Az ‘ Help | ﬁ
7
CaselD ClientID Client Hame Region ] Start End Worker Hame (
< | (2]
Select “Supervisor”. Click “Search”.
Select “Equals™.

Select “Supervisor’s name” from the row browser.

14
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“Double Click” on the “Start” column

Cases assigned to the selected to bring the newest cases to the top.

supervisor’s team will be
displayed.

(i ETET—— =TT \
& Define Case List \ E
;f?!Case Type \ _v_"EquaIs | ISuper\-'ision in Sub.|Care ﬁl search
£# |End Date \ |t =l Clear
£# | Supervizor \ = ||Equals ~ ﬁl
2| \ || Bl Records Found
\ 25
Guery | Collector %_g\
Save List. . | Save Lz | Help | ﬁ
ICase ID  Clidmt D CHent Hame SVC Region Office  Start End Worker Hami# |
SCF Westem Heber Famil 12Jan06 ]

SCF Western Heber Famil  17Mov0S
SCF Western Heber Famil 1 7Mov0S
SCF Westemn Heber Famil 16Mov0S
SCF Westemn Heber Famil 16Mov0S
SCF Westemn Park City F2 14Mov0S
SCF Westemn Heber Famil  210ct05
SCF ‘westemn Heber Famil 18Aug05 Iﬂ

< _ @

[_. i1

Cases may be selected and moved to the “Collector”.
Select the “Collector Tab”.

15
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la g
& Define Case List
Case Il Client ID Client Hame SVC Region Office Start Endl Worker Hame
SCF ‘Westemn Heber Famil  12Jan06 | :
: SCF ‘westemn Heber Famil 1 7hlov0s | 5
P I scF Westem Heker Famil 1 7Nav0S T
&, ] 2]
Query c-:.uemnrl %_g\
‘T‘ Save I=is:t...l Save Lz Help ﬁ
Cazse\D ClientID Client Hame SVC  Regign Office art Endl Worker Ilamiil\}
Heher Faffil 16MNav05 _ (]
T 50F westem Ngher Famil 18HovDS _|Ei
i Westem 14hov0s i L
mil 21 0cts ]
MR 194ug05 i
Heher Fam ivg
[l

elect the desired cases with the mouse button.

Multiple cases can be selected by holding the
“CTRL” button down while selecting.

“Drag” the cases to the “Collector Box”.

You may return to the “Query” screen and search for
other team lists. Once you have the desired list
collected in the “Collector Box” you may “Save” it or
“Print” by clicking the right mouse button.

16



Safe Section
12/2008

Using User Action Items in SAFE
From the Case List Display

|

Case List - B=x]
— Search by

Region/Office Worker: IWesterns'Prwu:u Family Service: M |Case Type: |[ALL] 'i

f* Primary Client Only Al Clients Al Perzons Al wWoarkers
SCF 184ugD5 0000 | FT | FCF 20Dec2000Faster Child
SCF 16DecO4 000 MO FO 050un1997 Foster Child
SCF 254n03 00:00 | Print 251u1388 Foster Chid
SCF . 130105 00,00 211991 Foster Child
SCF 184ug0S 00:00 L 22JuN1997 Foster Child
SCF 120en0500:00|  Fiker... 21 Aug 99EFoster Child
SCF . . i25Jun03 00:00 | Save Grid Settings 04Juri 957 Foster Child
SCF i 163ep0d 00:00  Reset Grid Settings 22Dec 957 Foster Child
SCF |25%ep3g 00:00 r |10Mar1358 Foster Child
5,3}:- | . 1‘T-JLJ1EIDJJDU1II (o ko Action Items For Case 'lﬁﬁug}‘EIErtFoﬂerfChlti
S.l;F [ ..E'.E'Q'HQ’,DS. E!D;D!j o ko Action Items For Caselist |:|2J|_,||1 933 F':fs'te.f .Chi.l'_j
SCF 184pr34 00:00)  Go ko Activities For Case 17Mar1994 Foster Child
=CF 1720004 00:000  Go ko Activities Far CaseList 04} 991 Foster Child
SCF. OSAPIOS 00:00) o o Case 030ct1589 Foster Child
SiCF 20ct0d 0000 : OShiay1 9GEFoster Child

e - o ko Case Creation e
SR Jan0s 00:00 2fJant 956 Foster Child @

T ’ Go ko Document Index For Case - i .
Total Cases: 816 -
i G0 ko Process Guide For Case §
r Action Ltem

Go ko Waltker Assignment
Go ko PArson Health
o ko Print Home to Home Packet

AV

Select the case with the mouse.
“Right Click”.
This will display a drop down box.
Select “Go to User Action Item”.

17
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.
—Search bu
Region Office Worker: |¥Western/Provo Family Service: @y |Case Type: [[4LL] =]
f+ Primary Client Dby 7 Al Clients " Al Perzons Al W arkers
Case llame StartDate  IV-E Elig Med Elig  Primary Worker DOB Role _A_J
SCF | 182ug0s 0000 FT FC-F | 20Dec2000Foster Child |
SCF | » 16Dec04 0000 RO Fee 05Jund 997 Foster Child
SCF . . IF 25Jul958 Foster Child
SCF & User Action Item Moon, Linda = 21Jul1331 Foster Child
SCF [ creation:  13Jan08 Re Id: 1155766 Ll 2t SIE ECaten Gl
SCF ) z 21 8ug1 99EFoster Child
ScF (| Action Due: [0 00 5 04.Jun1 987 Foster Child
SCF Action tem: ] C 220ec1 38T Foster Child
SCF . = 10Msr1958 Foster Child
. no\oo
Rig| Completion Date i 13201991 Foster Child
SCF C 02Jul 989 Foster Child
SCF O 17hiar1 994 Foster Child
=CF |Leatl Days: C 04.Jan1931 Foster Child
SCF F 030ct] 989 Foster Child
SCF \ Cancel |[C 05htay1 93EFoster Child
SCE T Jan05 0ko0 RO FC-C | 26Jan1 988 Foster Child
Total Cases: 816 /LI
| K l

Enter “Action Due” date.
Enter “Action Item”.
Enter “Lead Day” if you want SAFE to remind you prigr to
the due date.
The “Action Item” will appear in your notifications on th
k requested date when you log onto SAFE.

When you clear the “Action Item”, you must enter a completion
date or the “Action Item” will remain in the case.
If the “Action Item” remains in the case it will have to be cleared
prior to case closure.

18
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SAFE Worker Assignment

Open “Select Case List” from

the Main Menu.

Select Case List

Case List

Eeferral List

Prirmary Office]
4w Team & Offices] Wwrorker Sssignment

Case List Activity Summar

¥

olhins cases Health Motifications

Cancel
——

Select case type SCF or AAM and click

Open “My Offices”. All of the offices you work
with should be listed here. If that is not the case,
contact the SAFE Helpdesk.

Select”.

Click on the “Start” column to bring
most recent removal to the top.

(.
&4 ) e @ Mm
i Cas =<
[~ Search by 1
Region/Office/ Worker: | h Case Type: [[ALL] =
s Primary Client Only " All Clients " &l Persons Al workers
Case lame =~ IV-E Elig Med Elig ‘Worker  DOB 0D Relationship CaselD |«
SCF _21 octos oo (] Hede _1 4401 98E Fuster Chlld 1a  Primary 1374282 0
PES A18kar0s 00: 00 R 23A4pr1 985 Adult Client Prirmary 1407082 O
Dvs 050ct0s 0000 NO : D2Fek1977 Alleged Perpetra Pritmary 1372586 0.
PE= 01 Apr0s 0000 NC FC-C 2 i i 14Ul 870 Adult Client Primary 1323708 O:
SCF 1S8Jan0E 0000 R FiC-C . M Dec1939Foster Child 1a  Primary 1392589 0.
SERE O7Febils 00:00 R FC-C 2 28Jur1 992 Foster Child Sa  Primary 1310986 Qi
PSS 17Feb0E 0000 NO 134001989 Child Client Pritmary 1402920 0.
DvE 0E0ct0s 00:00 dle] 310t 877 Alleged Perpetra Primmary 1383597 Ot
CPE . OShdar0s 1559 R MB-k 15Jan1 994 Alleged “ictim Primary 1403439 i
CPS | e O6kar0s 09: 30 R 220ct2004 Alleged “Wictim Prirmary 1402646 0!
Dws — . A 15Mow0S 0000 M 128Mov1 978 Alleged Perpetra Primary 1390988 01
PES L 01 Apr0s 0000 NC MB-IM 17Sepl1 973 Adult Client Primary 1323702 i
CPE . 23hdar0s 0540 R Sa-F 04.20g199E Alleged “ictim Primary 1407065 O:
CPS 24Mar0s 13:53 R 01 Apr1 991 Alleged ictim Prirmary 1407653
Dws o7 = i 195ep0s 00:00 M 5 15Jan19582 Alleged Perpetra Primary 1383960 0:
CPS 1EMar0s 12:49 (dle] FC-D 28har1 8993 Alleged “ictim Pritmary 1405803 O
PE= : g £21 Jan0s 0000 R Sa-F M Jul 961 Adult Client Primary 1306875 Qi
SCF 0S5Jun04 00:00 Tl FC-F 052t 990 Foster Child 2a  Primary 1232523 0:
SCF 02Jun04 00:00 NO FC-F g 170ct1 991 Faoster Child Za  Primary 1232527 01
PEE . 1S&pr0s 0000 NC : 13Jant 872 Adult Client Primary 1336242 Q¢
CPE 23hdar0s 1000 R . 10Dec2002 Alleged “ictim Primary 1407434 i
CPS A7 Mar0s 08: 06 R 240ec1990 Alleged “ictim Prirmary 1405549 0:
SCF 12JaniE 00:00 HH FC-D : 24nar1990 Faster Child Pritmary 1391347 0
_FH| 1 »

[Ready

19
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Print
Sort... f “Right Click” on case. Select “Go \
Filter ... to Worker Assignment”
Save Grid Settings OR
Reset Grid Settings Highlight the case and go to the

e Bk e B Ease tool bar, click “Function”, then to
30 ka Action Ikems For Caselist “Worker ASSignment”~

30 ko Activities For Case k J
(30 ko Activities For Caselist

(30 ko Case

30 ko Case Creation

o ko Document Index For Case
o ko Process Guide Far Case

o ko User Action Ikem
Go ko Worker Assignment
Go ko Person Health

Go ko Print Home bo Horme Packet

Persan 4
|

T SAFE
File Wiew Function Module ‘Window Help

H'E g ¢ CasePlan » > |

e i i L
— GoTo » Artion Ikems For Case
ﬁ'-casé-hs ¥ Aftion Ikems For Caselist

e Adtivities :Dr Case —
Aativiti Caselist —

Region/Office Worker: fivites Tort-aselis
Cgdse

% Prirmary Client Only Case Creation
Daobument Amend

Dotument Renew

-l
bt

Diogument Index for Case
Dogument Index for Persan
Perkon

Perfon Health

(SRS |

Pladement
Prinf Home ko Horme Packet
Progess Guide for Case

[
Wiorker Sssignment N
Copy Adopkion Forms EF

20
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T Worker Assignment _aE3
—WWarker: — - Role: J ﬂ -
“ Primary Worker: | X <] @& r unessionedicases ony
3 Secondary o 4—] S
Region: ] « [\Office: J _:]
.................... Worker \ TC A
N
[ Select “Secondary Worker”. \\
Select| “Eligibility Worker”. ]
N
Select your name from the worker list
or the row browser. )

eady -1—2'9-\‘15[ 822

Putting a check in “Unassigned Cases Only”
will bring all of the current SCF or AAM
cases that have not been assigned to you.

/In the “Assign” box highlight the name of the child\
that has not been assigned and hit assign.
OR
You can assign multiple new cases by highlighting
the first child and while holding down the
“Ctrl” key highlight the remaining
unassigned cases, then click “Assign”.

o J

The next time you log in to SAFE you will
get an alert about pending cases assigned to
you. Closing the notify box means you have

accepted these cases.

(13 OR’
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Worker Assignment from SAFE Case

Ll

& File Edit Function Module Window Help

Em BB S D0 OAY 2 B0l S 2

Start Date: 0120993 | Worker: Due Date: Address:

End Date: WEroff: wWestern/Provo Family Services
CaseOff: Wwestern/Provo Family Services

General | Fersaon | Dncumentsl Serices | Subsidyl Adnptinnl

Caze Origin Warker Listing
Referral Source: Unknown

Primary Reason: Linknown i 09A4ug0S Frimary Worker

Caze Closure Wizard I

Adduing || |Eligibility Worker

+ M Aug39 || OFJuld3 |Primary Yaorker
—
|

Reason for Current DCFS Invelvement

Contributing Factors Prior Case

Case Type: D=
Worker:

Reg/Office:

]

Right Click in the “Worker Listing” box.
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[
[
= e EFFT MLV F TEOAY B Ea =B
x;\_rhorEkre":;arY Role: |EIigibiI'rt5:WDrkBr =]
(¥ Secondary Worker: | 7 L{ ﬂ [ Unassfaned Cases Only

ase Region Office Override Region: waim _~|® office: |Provo Family Services | =]
Case |

Case Name ‘Case Start Dt PrimarZ\Worker TC
894345 AAM 01 Aug93

Select Select your name from
“Secondary Worker”. the row browser or
ry
drop down box.
Once selections have been
Select entered the “Assign” button

“Eligibility Worker”. will be activated.

Click “Assign”.

Secondary Worker Assigned Dt

Unasmgn
|Ready [170an 13:40

To “Unassign” yourself as the worker, select
your name in the worker box and “Click
Unassign”.

**When you assign yourself as a worker, SAFE will add an activity in the case
activity logs.
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SAFE Placement Information Use the “Out of
I
Person Screen Home tab on the
person screen,
? R “Placement History”
e e _ radial button.
R’ cie , & .
B LS M ED TP @Wl B
/[
|Pers-:-n:_ Client 1D: Person ID: IS DOB: Gender: Bl
Documents l Health usucial} E ducation l Furch Sve l F amily Out-0fHarme I‘-.-\-"urker 1ﬂ_’|
View
* Placement History (" Removal | Custody i Permanency Goals
Placement Formal Living Arrangement Provider Provider ID Caretaker Status
v [SFP-Level 2, Specialized Fosta [ [ Final |
21Dec0d ¥ EHM-Shetter (Mon-Pay) : Christimas Box Hous Final
120ct0d i BOH-Living At Family Home | Final
D?Ou:ttlﬂtv\‘r’ SHu-Sheter (Mon-Pay) ; T Chriztmas Box Hous Final
Start date of the Provider /
first placement Name ID # Proctor home
information should
be entered here by
Type of the caseworker.
Placement
< | X i

AN

This screen will show all placements from

any custody episode recorded in SAFE. Use scroll bar to access the information in

the other columns. Columns can be

rearranged for personal preference.

v" Check the start date of the first placement to verify the date the child last lived with
the caretaker relative losing custody.

v" The placement history should be reviewed to ensure that each placement meets the
IV-E and Medicaid placement requirements. The placement must be a qualified
placement for IV-E eligibility purposes and also be fully licensed for a foster child to
be IV-E eligible and IV-E reimbursable.

v The placement must be receiving a Foster Care maintenance payment for a child to be
Foster Care Medicaid eligible.

v Information about the licensure of foster homes licensed by the Office of Licensing is
available in the Foster Care Licensing Database.

v Proctor home licensing certificates and copies of the proctor parents’ BCI’s must be
included in the IV-E eligibility case record.

Residential placement licensure can be checked online at http://www.hslic.state.ut.us/
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SAFE Placement Information
SCF case “Out of Home” Tab

7 A L eents
@' FENEIE =
F

ﬁ ile Edit Function Module Window Help

Man
= Menu

In the open SCF case, click on the “Out
of Home Tab” to access the placement
information for the foster child.

EFTBRIDIL "0 OAS = BOE S S

End Date:

Removal Date: N
Start Date: M

Worker: Burchard, Cathy
Vikr RegiOffice; Western/Prove Fami
Case Reg/Office: Western/a

QA Status:

mtan Fork Family Services

General\ Persnn] Dacuments ] Senvices

Number of Formal Placemenis:
| KN

204ug02  DFB-Fmly B=d Res Care NEWW LEAF ALTERNATIM Angilau, Fita Y
25Jun03 DFB-Fmly Bad Res Care NEWY LEAF ALTERNATMN T Z0Aug03 Dubbeld, Trizh Y
30May02 DFB-Fmly Bad Res Care FAMILY FIRST SERWICES 25Jun03 Nasie, Mels Y
30May0® DOFB-Fmly Bad Res Care FAMILY FIRST SERWICES 30May03 Mafileu, Tina N
Zaoctiz DFB-Fmly Bad Res Care FAMILY FIRST SERWICES 30May03 Manu, Penina Y
150ctl2 COR-Correction Facility WASATCH MENTAL HE# Z240ct02  Slate Canyon Detent™
03Juni2 SFD-Level 3, Structured Foster Care JOYCE BRANNUM 150ctd2 Y
30May02  SHH-Sheter (Non-Pay) | 023Jun02 “antage Point Youth™
10May02  SFP-Level 2, Specialized Fostef Car JUDITH EVWELL 30K ay02 N
06May02  BGH-Group Heme (Moen-Pay) | 10May02 “antage Point Youth™
06May02  BGH-Group Home (Mon-Pay) WASATCH MENTAL HEZ 06May02 “antage Point YouthN

i

\ \

i |
_—\

™

N1

[ Placement start and end dates.

For additional placement
information “Double Click” on
that placement.

|

access more columns.

Caretaker Name \
Name of the caretaker is entered here
by the caseworker, if the caretaker is
different than the Provider.
This is where Proctor Home
information is located.

p
L Use scroll bars to

N /

-

Provider Name
Name of foster parent, group home,
residential placement or the name of the
agency that licenses the caretaker.
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SAFE Screen for Proctor Placements

Sl P REDIF DB OAY B EFaDE S D

Hame: SR 1D —— Type: SCF Start Dt: 05Way02

Reg/Off\Wrk: WesternfAmerican Fork Family Servicez/ NN End Dt:

Status: |Final

General l Detailz l PEI’I‘I‘lﬂI‘IﬁI‘IG}"}

— Living Arrangement Change
ﬂeasc-n:] _.IJ Dt: iZUAugUS r Emergency
HNarrative:

Caretaker was changed.

Provider Caretaker 1
Living Arrangement: {DFB - Fmly Bad Res Care ..L] Org: ] LJ
Start Dt 20Augl? End Dt

Last: 1‘\' @
Org/Last: |NEW LEAF ALTERNA First: | = ik "
A First: Iickey Sl J— Dir Eind
ID: — || T
Dir Find

street: 3301 £ Center
Address: PO BOX 501

da
1 State:|UT =
DRAPER, UT 24020- jut |
Phone:  (201)485-3772 ET:L?}M:

Provider
Name of agency that has
licensed the proctor home.

Proctor home licensed
by the provider.

Proctor home name, address and
phone number should be entered in
the caretaker field.

The Medicaid Card must be mailed to the place where the foster
child lives. The proctor home is where the child is living.
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SAFE Placement Information
Person Report

e Y a L BEOAY B | 2&|E =&
Save Ctrl+5
Sawve As...
Change Passward "HIBQEF‘FE’!E SVS[ETH
Print Setup... :
Print Screen
Exit Client ID: WSS Person ID: [ 0OB: EmmmmS Gender: BN
Persgnienart y | Documents | Health | F'sychusnciall Education | Purch Svc 1'_|_'|
Print "\C Form for Primary School
[f—— \CasT First:[_ MI:I_ Person ID: i
= | .vl Hispanic:l vl ClientID: |
I B: I"* T agefE | Ethnicity S5N: |
The Status: [Verified _=] Juv. Court Nbr: |
ased Date: ﬁ[l 0a0a Language: >
sed Status: vI Email:

Tribe: \ | |
c Band: | Enrollment Nbr: |
21 |contact: I Tribe Ct Nbr: Pme it -
— |Address: [\ Tribe Notified: : L
li 5] \ P - I—I— Comments;
121 |zip: \ city: | state: [ =] |3 I ]
&chid JAddress: 1 of 3\ Placement |

e 5 |

= == |

I \ I
With the person window open, use the

drop down box from file and select
“Person Report”.
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Select——————— — Select Data to Print
" All Data
& [ General Information
*ih
A [ List of Referrals and Cases
\ [ List of Documents
4 [ Education
User Defined Report Subtitle [ Listof Purchase Service Authorizations
\ [ Eligibility
[ Payment History
[ Goal History
Data will\ze printed | Placement History
in Landsdape Mode. [ Removal | Custody
[ List of Workers
[~ Family Information

Cloze |

Select the option of “All Data”
or “Selected Data”.
When “Selected Data” is selected,
then you can choose the information
you want to view or print.

[ Select “Print”. ]
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o o L3 o
Adding a Social Security Number in SAFE
[
[
| e FEF I HMED TP OAY » Bud=o B0 S B PR 2
]Person:Duck, Daisy Client ID: Person ID: DOB: 19JAN1I29] Gender: F
General lF!ef.fCase ] Eligibility l Documents l Health ] Ps_l,lchosocial1 E ducation l Purch Sve 1‘_IL|
Last: Dk First: ]Daisy MI: ]— Person ID:
Gender: lFernaIe x Hispanic: 1Unknown = Client ID:
DOB: [ETANIP9]  Age:[14 Ethnicity ssH: | -
DOB Status: |Estimated b Juv. Court Nbr:
Deceased Date: o0 oooo Language: >
Deceased Status: o Email:
Tribe: | l /
Band: [ Enroliment Hbr: -
Contact: | Trihe Ct Hbr: chonel ol
Address: | Tribe Hotified:
| Phone: = -
Zip: [ City: | State: | Bl *|
Address: 1 of 1 Alias Last First “MI |Court Jurisdigtion Start  End.
£ B3
|Ready ]1 TNow 13.03

-

Enter the SSN.

SAVE.

same client?”

Message stating that “SSN matches an SSN
associated with this number, are they the

Double check to insure the client is the
correct client. If the information is correct,

K answer, “Yes” to complete the SAVE. j

~
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SAFE Eligibility Screens
SAFE Person Screen. IV-E Eligibility (Non-e-Rep)
Eligibility Tab. Radial Button.

I'V-E Eligibility will be displayed when

/ \ the “Eligibility Tab” is opened.

|
IPerson: T 10 Person ID: DOB: Gender:
Eenelall Ref/Case  Eligibility - Entry ents] Healthl Psychosocial] Educationl Purch Svc] 0 l Familyl Histor_l,ll W’olker1 Rep Pa_l,leel ICF‘C]
o e
{+ IV-E Eligibility (Hon - eRep) " IW-E Court-Ordered Language " IV-E Removal Requirement | DSPD Wavier
IV-E Effective Determination Termination TerminaiCase I Applicatio Early Determin:Dete
Type Date  Result Reason ' Reason Wor]
£ >
A
Ineligible Reason§\ Data\ Worker Hote /

13 Columns.
Columns may be arranged for personal preferences.
Use the scroll bar to display additional columns.
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IV-E Eligibility Entry

Current IV-E will show as
“XX” for a foster child
without a IV-E entry.

T

/

|

IPerson: Client ID: Person ID: DOB: Gender:
Eenelall Ref/Case/ Eligibility - Entry ] Documentsl Healthl Psychosocial] Educationl Purch Svc] 0 l Familyl Histor_l,ll W’olker1 Rep Pa_l,leel ICF‘C]
o e

{+ IV-E Eligibility (Hon - eRep) " IW-E Court-Ordered Language " IV-E Removal Requirement | DSPD Wavier
XX
IV-E Effective Determination Terminatio tase D Applicatio Early Determin:Dete
Type Date  Result Reason ' Reason Wor|
“Right Click” in this area to
access the drop down box. pret
£ Soroll 3 | >
Ineligible Reasons ﬁ Hote

Zave Grid Settings
Reset Grid Settings

| add 1v-E Eligindiy {'I
Ciete [1-E Dbty

/ o to Docunent Index fer Persan
o to Person Heath

Select
“Add IV-E Eligibility”.

**Remember**
DO NOT enter the IV-E eligibility information into SAFE
until ALL of the IV-E determination paperwork has been
completed.
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Generall Ref/Case  Eligibility - Entry |Documents| Healthl F'sychosociall Educationl Purch S\rc:l Eounl Famil_l,ll Historyl Workerl Rep F'a_l,leel ICF'EI
ey |
"~ IV-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language {~ I¥-E Removal Requirement | DSPD Wavier |

Current I'\.I'-I!__

Enter the date the eligibility
type begins. This is always
= the first day of the month.

AN
\Ineligible Reasons Date | Worker | Hote

Make sure to select the correct
custody episode. Some foster
children will have more than one
custody episode.

Enter the date the
application is received.

o

4 Date format for SAFE Eligibility Entry is DD/MON/YR (010CT05).

% The determination worker, region and office will auto fill with the name of
the eligibility worker that is logged into SAFE.
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How to Proceed if the Initial Eligibility
Determination is “NO”

General | Ref/Case Eligibility - Entry | Documents | Health I Paychoszocial I Education | Purch Swve | Eourt I Farmily | Hiztory I ‘wharker | Rep Payes I ICPC I
Wiaw

" IV-E Eligibility (Hon - eRep) " I¥-E Court-Ordered Language " IV-E Removal Requirement | DSPD Wavier |
Current I‘.‘-Ij__
I By | [ I
hd=
Enter the date the L
determination was made. \

=1 1l | [=]

Ineligible Reasons Date | Worker \LNote

Choose “NO” from the
drop down box.

Person: Client 1D: Person ID: DOB: Gender:

Generall Fief/Caze  Eligibility - Entry | Documentsl Healthl F's_l,lchosoc:iall Educationl Purch Svcl l:ouril Familyl Histor_l,ll Workerl Fiep F'a_l,leel IEPEI
e
£~ IM-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language " IV-E Removal Requirement | DSPD Wavier |

Current [V-B**

-

DHS Custody
D' Custody

<] I | [

Ineligible Reasons Date I'Worker | Hote \

If this is a continuous
custody episode from DHS
or DJJS custody, select the
appropriate agency from the

drop down box.
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General] Ref/Caze  Eligibiity - Entry l Documents] Health1 Psychosocial] Education] Purch Svcl z } Family1 Histor_l,l] Worker] Fiep Pa_l,lee] IEPE1
ey
(* I¥-E Eligibility (Hon - eRep) (™ IV-E Court-Ordered Language (" I¥-E Removal Requirement / DSPD Wavier
f {}{}{
CaselD  |IV-E Applicatio Effective Determination Determination Early
- Type : - Date  Result e " Reason
- |[Inttial Eligibilty  + 015ep0s (Mo v| 03Decos |

.

Ineligihle Reasons

toge requirement not met
[ Assets exceed imitsOAFDC group

-] CitizenshipOnot LS. or qualified alisn

[ Court orderOia best interast language ininitial order
[ Court orderOia reasonable efforts o prevent removal B0 days
[ Custody not given to agency

-] Deprivation not present in remaval home

[ Income exceads limts OAFDC group

[ Insufficiert data

[ Mot living with relative wwho lost custody within 6 months

[ Removal Recuirement Mat hMet

Initial Eligibility
Determination is “NO”.

Click on the “Ineligible Reasons Bar” to
open the drop down menu.

Click the mouse to select as many reasons
as are applicable.

#*GAVE**
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Add Eligibility Notes

Person: Client 1D: Person ID: DOB: Gender:

Generall Fief/Caze  Eligibility - Entry | Documentsl Healthl F's_l,lchosoc:iall E'ducationl Purch Svcl D:uurtl Familyl Histor_l,ll Workerl Fiep F'a_l,leel IEPEI

e
£~ IM-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language " IV-E Removal Requirement | DSPD Wavier |

Current [V-B**

ik

“Right Click” in this area

SR to open the drop down box
Select Al for note selection.
i— | --| 0
Inefi , |Date  ‘Worker _Hfote
Sort.., /
Filker. ..

Select
“Add Eligibility Note”.

(a0 to Eligibility Motes History

Eltgfaitity Hoto
Entry Dae: | wworker |

Add details of the determination including:
Court order information

Deprivation Click “Save”.
Income : “ 99
s Click “Close”.

AFDC Group Size
Reason case is not IV-E

Details are great! Tell the story!

**SAVE and Close Person Screen**
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L3 o L3 L3 o o o
How to Proceed if the Initial Eligibility
2 2 Ta 66 29
Determination is “YES
Person: Client 1D: Person ID: DOB: Gender:
General] Fief/Caze  Eligibility - Entry ] Documentsl Health] F's_l,lchosoc:iall Education] Purch Svcl ] Familyl Histor_l,l] Worker] Fiep F'a_l,lee] IEPE]
=i
" IW-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language (™ IV-E Removal Requirement / DSPD Wavier
Do
Case ID IV-E Applicatio Effective Determination Determination Eary Determination Determination Termination
: Type ~ Date Result  Date _Reason Worker Region/Office Reason
[1enz173 - {initial Eligikilty - || [ ~ || 030eq0s  |haan, Linds Cther Human Set|
es
Mo \
Enter the date the determination
< m was made.
Ineligible Rdafons Date Worker Hote

Enter the “Application Date” and « v

the “Eligibility Effective Date”. Selegt ‘QES ﬁbom the
The eligibility effective date is Top dOWI BOX.

always the first day of the month

Person: Client 1D: Person ID: DOB: Gender:
General] Fief/Caze  Eligibility - Entry ] Documentsl Health] F's_l,lchosoc:iall Education] Purch Svcl ] Familyl Histor_l,l] Worker] Fiep F'a_l,lee] IEPE]
=i
" IW-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language (™ IV-E Removal Requirement / DSPD Wavier
| 2
Case ID IV-E Applicatio Effective Determination Determination Eary Determination Determination Termination
: Type ~ Date Result Date Reason Worker Region/Office Reason
i i
DHS Custody
D' Custocdy
A
< ¥
Ineligible Reasons Hote

If this is a continuous
custody episode from DHS
or DJJS custody, select the

appropriate agency from the
drop down box.
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Person:

General| Fief/Caze  Eligibility - Entry ] Documentsl Health] F's_l,lchosoc:iall Education] Purch Svci

Client 1D: Person ID: DOB:

Gender:

] Familyl Histor_l,l] Worker| Rep F'a_l,lee] IEPE]

e
" IW-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language (™ IV-E Removal Requirement / DSPD Wavier
MK
'Y
Case ID IV-E Applicatio Effective Determination Determination Eary Determination Determination Termination
Type - Date Result ' '!]atE' - _Reason Worker Region/Office Reason
[1603173 = |[initial Elighility_~ | [ Fres -~ [ 03Decos - |hoon, Linds {CtherHuman Ser|
1603173 - | U ~ | - | 03Decos _ |Ioan, Linda Otter Human Ser|
Initial Eligibilgy ves
Irtial Reimby sabil LN N
N " <
Cngoing FIRMburs Choose “Yes” or “No”
Cngoing Elicilyity
- from the drop down box. ~
Ineligible Rdasons | Datd\ | Worker TYOTE
[ AN

[ Enter the “Effective Date”. }

down box.

“Right Click” to add a second eligibility line.
Select “Initial Reimbursability” from the drop

+ FT=IV-E Eligible and IV-E Reimbursable.
+ FE=IV-E Eligible, not IV-E Reimbursable.
% NO= Not IV-E Eligible.

+ XX= No Eligibility Determination Entered.

#*GAVE**

4 Add Eligibility Note. See page 35 for instructions.
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Terminating IV-E Reimbursability

Generall Ref/Caze Eligibility - Entry l Documentsl Healthl F'sychosociall Educationl Purch Svc]

] Famil_l,Jl Histoly] Workerl Rep F'a_l,Jeel IEF'EI
Wiew
(+ IV-E Eligibility (Hon - eRep) (" IV-E Court-Ordered Language (" IV-E Removal Requirement / DSPD Wavier
W
n Determination Earhy Determination  Determination Termination Termination Termination Termination
Result Reason  Worker Region/Office Date Ri:_jaéun: Worker Region/Office
= x| _ |moon, Linda Cther/Hurman Set| I+-E eliality enced
es _VJ| _:Jhdoon, Lincla Placement-Kin pending licensure
Runaway
S5 recipiert
LA >
« . . . L. Worker
Enter “Termination Date”. This is

always the last day of the month.

Select
“Termination Reason”
from the drop down menu.

#*GAVE**

4 Add Eligibility Note. See page 35 for instructions.
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Terminating IV-E Eligibility

Worker/Region/Office

Generall Ref/Caze Eligibility - Entry l Documentsl Healthl F'sychosociall Educationl Purch Svcl ] Famil_l,Jl .
View will auto fill.
(+ IV-E Eligibility (Hon - eRep) (" IV-E Court-Ordered Language (" IV-E Removal Requirei
¥ M
n Determination Earby Determination Determination Termination Termination Termination Termination
Result Reason  Worker Region/Office Date Reason Worker Region/Office
= x| _ |moon, Linda Cther/Hurman Set| Adaption Final S
Yes ] = [Moon, Linds [therHuman Ser| A0e 18 and araduated from high school [

Aoe 18 and not full time student on track to graduste by 19

Azzets exceed limitzOchild anlky

Court orderOMo reasonable efforts ta finalize perm plan 12 manths | =
Custody ended

Deprivation not present in removal home

£ Income exceeds limits Ochild only

— Placement-Conditional or non-licensed foster home

Ineliible; He 200 Dite Worker |piacementonon licensed aroup home or facilty

Flacement Onon-gualified provider or placemert

Flacement Ozpecifically court ordered

Revigwr-nat completed

Trial home placement exceeds six months

Trial home placemert less than six months

“Yoluntary placement Ono best irterest court order in 180 days
Yoluntary relinguishment Ono West interest courf order in 6 morths |«

« s h
Enter “Termination Date”. Select “Termination Reason”
This will always the last day of from the drop down menu.
the month. )

#*GAVE**

+ Add Eligibility Note. See page 35 for instructions.
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o o o o o o o o o
Adding Ongoing Eligibility or Reimbursability
General] Ref/Case  Eligibility - Entry lDocuments] Health] F's_l,lchosocial1 Educationl Purch Svcl Lo ] Family] Histor_l,ll WDIKE[1 Rep F'ayeel ICF'CI
ey
{* IV-E Eligibility fHon - eRep) " IV-E Court-Ordered Language (" I¥-E Removal Requirement | DSPD Wavier
o
Casell  IV-E Application Effective Determination Determination Early Determination  Determination Terminati
Type Date Date  Date Result Reason  Worker Region/Office  Date
[~ [[intial Eiginiity I N - /- S G
Initial Eligibility
Initial Reimbur zakbili:
ongoing Reimburss
Ongoing Eligikility
£ ?
Ineligible Reasons Date Worker \ Hote
Enter the
“Effective Date”.
Select This is always the first
“Ongoing Eligibility or Reimbursability” day of the month.

as the IV-E Type.

#*GAVE**

+ Add Eligibility Note. See page 35 for instructions.

*REMEMBER**
Eligibility notes should be added to SAFE in the note section anytime you
take an action on a IV-E case.
This includes:
# Initial Determination.
4+ Reviews.
£ Changes.
% Closure.
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SAFE Court Order Language Requirements View
(Eligibility Entry Tab)

Purpose:
SAFE created the Court Order Language Requirements view to allow eligibility workers
to document information related to IV-E court order requirements.

Access:

Eligibility workers will have access to add or edit information on this view. DCFS
workers will have access to view, but not edit this information. This tab will be disabled
for all other users.

Navigation:
.. . . . E ligibility - Eritry
You can access this view by opening the person window and selecting the

i* IV-E Court-Ordered Language

tab. From there select the view.

Eligibility Entry:

To enter information the user first selects a case from the “3seEpisode: |

dropdown. The worker then makes a selection from the
Custody Type: |

& drop down. Available selections are

Court Orderiarrant

“oluntary Placement

Up-front Yoluntary Relinquishment Coyrt order requirements are activated based on the custody
type selected. Right click in the court order section to add or delete court orders

Add Court Crder

' or use the to add and delete. Use the IV-E court order
wording to document the requirements met by the selected order. A selection for trial
home placement/court order is being added.
IV-E Court Order Wording
| Best Interest Language in Court Order-Yolurtary Placement (180 Days)
| Best Interest Language in Court Order-Yolurtary Relinguish (1580 Days)
| Best Interest Language in Intial Crder
[ Ressonakle Efforts to Finalize Permanency Plan Langusge (Yearly)
[ Ressonakle Efforts to Prevent Removal Language (60 days)

Court ordered placements are documented in the section titled “eurt-Ordered Placement

41



SAFE Eligibility Guide
12/2008

CourtOrdered Pacemert =

to add start and end dates of

Use the -EI or right click in the
court ordered placements.

i Person

iPersun: ; Client ID: Person ID: DB: Gender:

Generall Fief/Caze Eligibility - Entry l Du:ucumentsl Healthl PS_','ChDSDCiEdl Educatinn' Purch Svci FamiI_I.JI Histu:ur_l,ll Worker; Fep F‘a_l,leei

Wiew
[ " IV-E Eligibility {(Hon - eRep) " IV-E Court-Ordered Language " IV-E Removal Requirement ‘
CaseEpisode: | Custody Type: | |

IV-E Court Order Wording Court-Ordered Placement _Ej EI
[~ Best Interest Language in Court Order-Yolurtary Placement (180 Days) T R,

[ Best Interest Language in Court Order-wolurtary Relinguish (180 Days) '
[ Best Interest Language in Initisl Order

[ Reazonable Etforts to Finalize Permanency Plan Language (early)

[~ Reazonable Efforts to Prevent Remaoval Language (60 days)

[

& i
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IV-E Determination Screens
Eligibility Entry Tab

RemOV al Requirement
b IPETEO

_]Person: Client 10: Person ID: DOB: Gender:

- I[E]]

General] Fef/Case Eligibility - Entry l Documents] Health 1 Papchozocial l E ducation i Purch Sweo l Court ] Farnily l Historny 1 wWarker l Fep Paves i ICPC ]

e

" I¥-E Eligibility (Hon - eRep) " I¥-E Court-Ordered Language [{: JIW.E Removal Requirement / DSPD Wavier: ]
CaseEpisode: IV-E Removal Requirement Met:SAFE will determine if thg removal reguirement
wyas met. & yes or no will display
Eligibility M

Select correct case ID
Removal from Caretaker Relative
WWas the person from whom the court took custody, who valurtarily placed the child, or wwho relinguished parental rights a caretaker relative?  Yes

T ™~ Mo
If ¥es, list relationship: |Father - e 0 « ”

Adoptive Father ] [ Enter “Yes” or “No
Last Resided Date |Atoptive Mother lj

wyhien did the: child last (i Sunt
B

!

Type of Removal:

e z oval Requirement (All Required)

[ Child placed with safe non-parent catetaker relative.

[ Child was living withl non-parent caretaker relative when voluntarily or judicially placed in State custody.
o Mon-parent caretgher relative hecame licensed as foster parent.

Select caretaker relative who is
losing custody from the drop
down menu.

If the child is eligible to receive DSPD service enter that
start date by clicking on the + button. If DSPD services
end, an end date will need to be entered.

et Clicking the — button will delete the highlighted record.

[pmm-; Chient - T o e
Amrmal | FaiCoce Elgbitn -Evtry | Documens: | Health | Pachamcsl | Education | Puschve | Court | Famie | Hatory | Worker | Flep Papss | 10PC |
W Engromty iom -efle) IWE Count.Ordersd Linguage [ﬂ' IV.E Remoust Requiremend | 05PD Wasler ]
CasnEpiwmie | - TV-E Rerreaiand Reguikraimiens PAeD: YV es
Eliniiliy Monih: iete-mas oot paimas v ki e bed W reTonssh 1 chil) ( Enter the Eligibility Month ]
Hemowal from Caretaker Relathn

inx Ha peroon (om whon e oot fook ousdody | e volontastye pleced 5s child, or who nelrcparteed pacenial rightc o carstalonr raistsw? 1= e
I Ma

¥ ez, b reisdorahis: | =]

Last Resided Date
i il T I e W DTSN OF ERLEIRAT PR ] O T QUi S WDAIDMTY of jurabslly tasnit [

Type of Hemowal; B |

_;’_'Er!dpdma-dﬂhmmqwtm ] . .

| Chad weax e vwath - piren] ool sk

- gt bbb o sy Enter Date child last lived with

caretaker relative losing custody
. Select removal type
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e e e B
|mr'- S Client I Farean 0k noiE finrenr:

fersest | Findoan Ebgblir -Eniry | Docareres | Heath | Prychameal | Education | Pachve | Goun | Famde | Htoey | Wster | Rep Papes | 1075 |
© N-ECourt.OrdersdLangusge [ IV-ERemaus Requiremont | DSPD Wasles |
TV-E Reeimaiiead RBequibement Met: Yes

Al e b B (ot wyind Wl Ll b %0 vl 1 )

Wik

[N ERCR G- Ofonc: ariey)
CasoEpisoss [ v
Eligifailiny Manihs

Hemowal from Caretaker Relathie
Ve [ pereon o whon e oot fook ooy wha volonisry pleced 5w child | or who right m T s
™ ra

I"r'l:_t:lrﬂmdtll -.-I

Lo Meaided Date
Fvan ol dhe il baek e weith pesnend e o gl rebsiesd s Proen e ooy m'-ﬁ.ﬁ:u'lru’hddalﬂ!ﬂ\?[

Type of Asmowal: =] —-
— ::::: BSFD waiver Servioes 21 =i
C Remaval ReqUEnmEne (M ERqurnl Sanibes  EndOse

I‘uldumm“mmmmu‘u@-m.
rﬂ'ﬂmhﬂ“ﬁfﬁ'ﬁ-“ vk or pckomlly placed n Shite cusiady:
memw L1 PRt

If removal type is “Constructive” you must enter the
information in this box. All three elements must be applied
in order for a case to meet the constructive
removal type requirements.
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Representative Payee Screen Eligibility Entry
# When a child is receiving SSI or SSA at the time the initial IV-E/Medicaid
determination is completed the eligibility worker must enter that information on the
Rep Payee tab on the person screen.
= It is critical that the SSI information be entered in order for SAFE to pass the
correct [V-E information to e-Rep.
# Information entered here by the eligibility worker can be seen by the caseworker
and rep payee custodian.

R Lo - = [E]X]s
|Person: Client ID: Person I0: DOB: Gender: 1
General l Fief/Caze ] Eligibility - Entry l Documents 1 Health ] Psychozaocial l Education | Purch Swve ] Court ] Family l History l Wwhorker ICPC ]
{7 Account Transactions " ORS Collections 53 af Ca o ={¥alg|
AN =]
StartDate  Typeof Incdme  Period /Amount  EndDate  EnteredBy Comments =
Sa\.te iarid Settings
Reset Grid Settings
+—
( From the Rep Payee Tab on the person screen,
L General Info radial button selection,
k Right Click and select “Add Entry” Py
Person: Client 1D: Person ID: ° DOB: Gender:

Generall Ref/Caze | Eligibility - Entry Documents] Healthl Pzychozocial Educationl Purch Svc1 Court] Familyl Histor_l,l] ‘wiorker Rep Papes ] ICF'C]
Wig
+ General Info " Account Transactions ¢~ ORS Collections =

= 8=

Start Date  Typeof Income  Poriod  Amount  EndDate  EntoredBy Comments

= | R S
SE1/Elig Diet [ttty
SSAElig Det :—j Quiarterly
== = |semi-Annual
SSI-IVE Adjusted Annusl
SSl-Lump Sum One-Time
SS5A-Lump Sum ha
Tribal Funds / \
weteran's 1 X
Dividends i Select:
other .~ SSI/Elig Det or SSA/Elig Det
Select:
Monthly
Enter:

Benefit amount

“SAVE”
\_ /
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SAFE/CARE Interface Training Manual

SAFE users will now be able to locate and download a Juvenile Court # from the Court
CARE system into SAFE. They will also be able to access court hearing information,
and view and print Court Orders.

Copying a Child/Youth’s Juvenile Court # from the CARE System to SAFE.

To locate and copy the Juvenile Court # for a Child/Youth that is, or has been in

DHS/DCEFS custody, or has had a petition filed in the Juvenile Court:
e Navigate to the SAFE Directory window
o Select the Juvenile Court Tab

SAFE F'elson.-’CIientI Cuztomer Directorny | SAFE Provider

| s4FE worker

Juvenile Court |

=0l x|

Search by (Enter all available information to locate & person in both the CARE and SAFE systems)

Last: | Cliert

First: |

Client ID (PID): |

Court Persons

SSH: | - -

Date of Birth: I Juw, Ct. & I Gender: I 'I &P LClear I

Middle: |

Search |

=
t T

(5]
Cligs

|Harmony

[ under 21 years old

it Lauris F |25Mov1 963 469122 ¥ ]
Cligrt &lexander | M 09Jar2008 1002396 | | N n
CLIENT LEY| M [13Mov1985 [911071 554545544 n ]
CLIENT JEREM M 16JUM986 [960443 554898969 n ]
CLIENT ECHO F [24Mov1S6d 1916762 554903090 M ]
CLIEMT CHERYL Lyme | F [260ur1979 lB32262 552525222 1] n =5
CLIENT DILLOR | M [13novigas 911070 552343444 | n ] hd|
SAFE Persons
Cligrt Emmia I F 18Mar1 992 | 043456783
Client Gavin I _040ec1 959

Harmony d | F

Cligrt Gavin R 1 28.Jul 959
Client Jacob R M 170ct1990
Cliert Jacoby M 09240r1994 0E7 567512
Cliert Christine u 23.Jan1 996
Cliert Jazzmin J F 07Fekb1396 030412345, * |

Copy Juvenile Ct. = for highlighted "Court Person’ to highlighted °SAFE Person’ Copy |

e Enter available information for the Child/Youth in the appropriate Search by

fields. All name fields require at least two characters and all other fields require

complete information.

o Ifyou are searching for an adult then you will need to uncheck the box

that is labeled “Under Age 21 years old”

e Select the Search button
o A list of Court Persons matching your search criteria will be displayed in

the first grid in the middle of the screen.

Data that you may have questions about:
Client ID — is the High Level Client Index (HLCI) number
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e Adult — indicates that a Youth/Adult was an Adult at the
time their CARE record was created.

e Protective Order — A “Y” in this field indicates that the
Youth/Adult has filed for has had a Protective Order.

o A list of SAFE Persons matching your search criteria will be displayed in
the second grid in the bottom section of the screen.

e Locate and highlight the desired Court Person — the Juvenile Court # will be
listed in red text.

o Ifthe Court Person that you are searching for is not found you either
don’t have access to that person’s information or the Juvenile Court has
not yet assigned a Juvenile Court #.

e Now locate and highlight the SAFE Person that matches the Court Person that
you highlighted.

o Ifthe SAFE Person does not have a Juvenile Court # or has a different
Juvenile Court # you may then copy the Juvenile Court # to the SAFE
Person.

e With the same Court Person and SAFE Person highlighted select the Copy
button at the bottom of the window.

o The Juvenile Court # will be copied to the Juvenile Court # text entry
field on the Person window for the Child/Youth and to the Juvenile
Court # field located on the Person tab of your SCF or PSS case.

Juvenile Court Number Characteristics

e A Juvenile Court Number only applies to one Child Client or Adult Client.

e Only one Child Client on a PSS case is required to have a Juvenile Court
Number. Other family members do not share the Juvenile Court number and
do not require one to be entered in SAFE

e PFP, PFR, CIS, CCS, PSC, IHS, and CPS cases do not require a Juvenile
Court. Unless the Child Clients on these cases have been in DCFS custody or
under Protective Supervision you will not be able to retrieve a Juvenile Court
number from the CARE system for these clients.

e The following message will now appear in SAFE if you try to enter a Juvenile
Court # for a Child/Youth that has already been used for another Child/Youth:

“The Juvenile Court # that you entered already exists for another Youth please
obtain the correct Juvenile Court # from the CARE system and reenter. Please
be aware that only the Foster Child on a SCF case and one Child Client on a
PSS case are required to have a Juvenile Court number in SAFE. The court
may or may not assign a Juvenile Court Number to all of the children in a
family. “

Locating Other Juvenile Court Information in SAFE

Juvenile Court information to include: Hearings, Incidents, Dispositions, Court
Ordered Items, Conclusions of Law, Related Persons, Account Summaries and
Court Orders may now be accessed in SAFE via the new “Court” tab located on
the Person Window.
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e Navigate to the SAFE Person window for the desired Child/Youth
o When in the Juvenile Court tab of the Directory window you can
easily navigate to the Person window by double clicking on the SAFE
client with the copied Juvenile Court #.
e Select the Court tab
o NOTE: This tab will be grayed out when the Juvenile Court # for
your client has not yet been downloaded or entered into SAFE. Go the
Juvenile Court tab of the Directory window, as outlined above, and
copy the Juvenile Court # to SAFE.

Juvenile Court Hearing Information View
The header section of the Court tab remains the same for the four available views and
displays the following:
e Juvenile Court # - Imported from CARE or entered into SAFE
e Current or Most Recent Judge — The name and courtroom address of the
Judge that is scheduled to preside at the next scheduled hearing. If there is not
one listed the name of the Judge that presided at the last hearing will be listed.
e District Office — The court name and address that is displayed here is the
location for the next scheduled hearing. If there is not one scheduled then it
will show the district office where the last hearing was held
M Person - 2456036 [ Client, Harmony 04564570] =l B3

iPersnn: Client, Harmany Client ID: 043645670 Person ID: 2456036 DOB: 250ec2001 Gender: F

Generall F!efa’l:asel EIigibiIit_l,l-Entr_l,Jl Dncumentsl Health! Psychosociali Educationl Purch Sve  Court ! Farnil_l,Jl Historyl Workerl Fiep F'ayeel IEPEi

Juvenile Court # 458477 District Office: Fourth District Juvenile Court - Prove
Current or Most Recent Judge: Jessica Justice 2021 5 STATE 5T

2021 5 STATE ST PRONG, LT 54608
PRONC. UT S4606
-~ Wiew

+ Juvenile Court Hearing Information " Juvenile Court Incident Hiztory = Related Persons " Account Summary

or Commissioner Hearing Location
& Justice |75 E 80 M - 2nd Floor, American Fork 247
75 E 80N - 2nd Floor, Ameri 3702997
75 E 80 M - 2nd Floor, American Fork (3677697 |
75 E 80 M - 2nd Floar, American Fork |3657752 VIEW

FIEB0M - ooy, American Fork  [3646902 |
73 E 80 M- 2nd Floor, American Fork |
99 E Certer St - 2nd Floor, Orem

Hearing Id

Order +

|3.Jul07[10:00 AM -
01 May07 09:30 AM -

L ... LYY - .l......T_-“ -~ JEES __ .- I = ; |3524180 -
4| | »

Juy. Ct# Vouth Hame  Hearing Dt |Inc. # Incident Description Hearing Type Applies To Intake Probation Officer
494967 |Isa Client 10/2008 0007 |wOLUNTARY RELINGUISHMENT |C - Past Termination Revieve FATHER |

434858 [HesaClient  [1019/2008 OO

« 1 v« | >

Juvenile Court Hearing Information View — Middle Section
The default view upon selecting the Court tab is Juvenile Court Hearing Information
and consists of the following information:

e Date — The dates for all past and upcoming hearings.
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e Start-End Time — The scheduled start and end time for the scheduled

hearing.

e Hearing Type — The type or reason for the Court Hearing is displayed.

e Judge or Commissioner — The name of the Judge or Commissioner that
conducted the hearing or is scheduled to conduct an upcoming hearing.

e Hearing Location — The address where the hearing was or is to be held.

e Hearing Id — The number assigned by CARE to identify the specific hearing.

e Order — This column identifies the fact that a Court Order exists and provides
a means to open a Court Order for a specific hearing via the label “View”

displayed in red text.

o Double click on “View” to retrieve the Court Order for viewing and

printing as displayed below.

o This same navigation will exist from the Juvenile Court Incident

History tab “Order” column.

{a: SAFE

)

- ¢ 11+ (® @[ B [ fia -

Fourth District Juvenle Court
FOR UTAH COUNTY, STATE OF UTAH

STATE OF UTAH. 1n the interest of

Client, Harmony 12-25-2001
A person under the age of 18 vears

Minutes, Findings, and Order

Case Mo, 468477

Befare Judge Jessica Justice on 09 Oct 03

Case Mumber 468477 Harmany Client

This case came before the Court for a hearing on the following:

24 - OBSTRUCTION OF JUSTICE (Felony - 3rd Degree) - Pretnal

25 - POS. DRUG PARAPHERNALIA - DFZ (Misdemeanor - Class A) - Pretrial
26 - TAMPERING WITH WITNESS (Felony - 3rd Degree) - Pretrial

27 - PROBATION VIO. - NON-PECUNIARY (Contempt) - Pretrial

Juvenile Court Hearing Information View — Bottom Section

Since more than one youth may be involved in a specific hearing, this section allows a
user to select a specific Youth that they want Incident description information on.
e Juv. Ct# - The Juvenile Court # for each youth involved in the highlighted

hearing is listed.

¢ Youth Name — The name of each Youth involved in the highlighted hearing is

listed.

49




SAFE Eligibility Guide

12/2008
e Case Hearing ID - The number assigned by CARE to identify the specific
hearing.

e Hearing Dt — The date that the hearing was held.

e Inc. # - This is the Incident number for a specific incident for the highlighted
Youth.

e Incident Description — Displays one of a predefined list of incidents that
precipitated the court hearing.

e Hearing Type — Describes the purpose for the hearing, ie, pretrial, permanency,
arraignment, etc.

e Applies To — All persons that the incident applies to.

e Intake/Probation Officer — The name of an assigned Intake or Probation officer.

M Person - 2456036 [ Client, Harmony 04564570] M= B3

]Person: Cliert, Harmany Client ID: 0435435670 Person ID: 2436036 DOB: 25Dec2001 Gender: F

General] Hef.f'Case] EIigiI:-iIit_l,l-Entr_l,J] Dncuments} Health] P&ychosncial] Education] Purch Swc  Court ] Famil_l,l] Histor_l,l] W’nrker] Rep F'ayee] ICF'C]

Juvenile Court & 488477 District Office: Fourth District Juvenile Court - Prova
Current or Most Recent Judge: Jezsica Justice 2021 S STATE ST
FROVO. UT 84605 '
~Wiew
! = Juvenile Court Hearing Information f+ Juvenile Court Incident History = Related Persons  Account Summary
I Incident District of Office Incident Type Incident Description Intake/CW Decision Order  «
9 [23Jan08 Provo IChild Welfare  |[WOLUNTARY RELINGUISHMENT Child Wieltare [
&  |17Jan08 Provo ChildWelfare  [VOLUNTARY RELINGUISHMENT |Child elfare
7 |123ep0E Prova IChild\Walfare  |Ci PROCEEDING MOTHER |child velfars
6 [125ep06 Provo [Child \ielfare [T PROCEEDING FATHER [Child Wyeltare
a | IChildl Wislfare |SHELTER HEARIMG Shelter Hearing |
4 Chid Welfare _ PICKUP ORDER chi vieltare —

Item Status Start Date Completion D

Closure Reason  Close Di « [|ID  Court Ordered hems

Juvenile Court Incident History View — Middle Section
When the Juvenile Court Incident History radio button is selected all Incidents for the
Youth are retrieved with their associated Dispositions, Items and Conclusions of Law
with the following associated information:
e ID — This is the incident number. These numbers will be displayed with the latest
or most recent number listed first.
e District Office — This is the location where the incident was filed with the court.
¢ Incident Type — This column lists the type of Incident, either Child Welfare or
Delinquency.
¢ Incident Description — This column identifies the incidents that the court is
dealing with.
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e Intake/Child Welfare Decision — This column identifies the action the court took
upon initially receiving the referral.
¢ Order — This column functions exactly the same as the identical column located
on the Juvenile Court History Information view above.
Juvenile Court Incident History View — Bottom Section
e Date — This is the date when disposition was given for the Incident.
e Disposition for Incident — This field shows the Disposition for the Incident
highlighted above.
e Closure Reason — Shows the rules for closure of the disposition.
Close Date — This field shows the date when the Disposition was completed.
ID — This is the ID number for the specific Item ordered.
Court Ordered Items — Identifies what Items were ordered by the court.
Start Date — This is the date that the Items were ordered.
Completion Date — This is the date that all ordered Items are completed.
Conclusions of Law — This is a legal finding the judge reached on the case.
Party/Parties Adjudicated — Lists the names of the Persons that the Conclusions

apply to.

Related Persons View

In this view you are able to view all information about persons that the courts has
documented as being related to the Child/Youth whose name appears in the header of the
Person window. The following information about each person will be displayed:

M Person - 2456036 [ Client, Harmony 04564570] _|Of x|

!Persun: Clierit, Harmany Client ID: 045643670 Person ID: 2436036 DOB: 250ecz001 Gender: F

Genelall Fleh"CaseI EIigibiIity-Entry; Documentsl Healthl F'sychnsociall Educationl Purch Swe  Court IFaminl Historyl W’Drkerl Rep F'ayeel ICF'C!

Juvenile Court & 468477 District Office: Fourth District Juvenile Court - Prava
Current or Most Recent Judge: Jessica Justice 2021 5 STATE ST

202 S STATEST PROYO, UT B4606

PROYO, UT 84606
~View

i~ Juvenile Court Hearing Information i~ Juvenile Court Incident History i+ Related Persons " Account Summary

Hame Relationship
Biarnie Cliert [Father
Crystal CIiel:r_t
Arthur Clisnt {Brother
Jeannie Cliert Sister
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e Name — This column shows the names of persons related to the Child/Y outh.
¢ Relationship — This column displays the relationship of the related person.
¢ Mailing Address — This column displays the last known address of the related
person.
e Home Phone - This column displays the last known Home Phone number of the
related person.
e Custody Status — One or more of the following four related person conditions
may be recorded in this column.
o Deceased — If the related person is known to be deceased.
o Rights Terminated — If a listed parent’s rights have been terminated this
label will appear for that parent.
o Custody Guardianship — This label shows that the related person currently
has Custody/Guardianship of the Child/Y outh.
o Living With — This label indicates that the Child/Y outh is currently living
with the listed related person.

Account Summary
This view shows the total number of Dollars, Hours, Items and Miscellaneous Fees that
the Child/Y outh has been ordered by the court to pay or complete.

M Person - 2456036 [ Client, Harmony 04564570] H=] E3

iPerson: Client, Harmany Client ID: 045543670 Person ID: 2436036 DOB: 250ec2001 Gender: F

Genelall Fleh"Casel EIigibiIity-Entryi Documentsl Healthl F'sychnsociall Education' Purch SGwe  Court IFaminl History' W’Drkerl Rep F'ayee' ICF'Cl

Juvenile Court # 468477 District Office: Fourth District Juvenile Court - Provo
Current or Most Recent Juclge: Jessica Justice 2021 SSTATE ST
2021 5 STATE 5T PROYC, UT 84606
PROYD, UT S4606
~ Wiew
i~ Juvenile Court Hearing Information = Juvenile Court Incident History " Related Persons + Account Summary
Type of order Total Due Total Overdue
Dollars $422.50 $0.00
Hours 77.00 oo
tems 2

Misc Fees Due F40.00

e Type of Order — This column displays the following four row titles that
designate what has been ordered by the court:
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o Dollars — The amount of money that the court has ordered the Youth to
pay.
o Hours — The number of hours that the court has ordered the Youth to serve
or complete in a specified area.
o Items - That the court has ordered a Youth to complete and may include
items such as, writing a report, completing a class, taking a test, etc.
o Misc Fees Due — The amount of fees that the Youth is ordered to pay.
e Total Due — This column displays the latest updated total for each of the four
listed values.
e Total Overdue — Displays the total amount of money, or number of hours or
Items that the Youth has not paid or completed within the court ordered time
frame.
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